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Spaxton Church of England School is in the centre of the village of Spaxton, situated in 
the beautiful Quantock countryside.  It is a thriving village with many young families and a 
strong sense of community which extends over all age groups. 
 
The main school building was built in 1860 from money donated by Mary Taunton whose 
initials appear on the school logo.  This building contains the main hall and the library.  
Over the years two further classrooms have been added and a few years ago a third new 
classroom was built. 
 
We are a voluntary controlled school which means that the Church of England is 
represented on the Governing Body. 
 
 

     
 
 
At the time of writing there are sixty 4 to 11 year old boys and girls in the school.  This 
gives the opportunity for the school to have a warm family atmosphere in which the 
children and staff get to know each other well. 
 
The children are taught within three class groups containing two or three year groups.  We 
are a well resourced school with a high level of adult support to facilitate individual and 
small group work. 
 
The school has a wrap around care provision and offers a Breakfast Club from 8.00am 
daily and an After School Club from 3.15pm to 6.15pm daily. 
 
The school also has a hot meal service provided by 4 Forks Catering. 
 
We are members of the Quantock Learning Alliance (linked with Haygrove Secondary 
School and Otterhampton, Cannington, Nether Stowey and Stogursey Primary Schools).  
This gives us the opportunity to share teacher expertise and expensive equipment among 
the schools.  The children work together on a variety of topics throughout the year. 
 
You are warmly invited to visit our school.  You will form a far clearer impression of the 
school from seeing us at work and play than from anything we can write in our prospectus. 
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1. Ensure that children’s needs will underpin our practice; 
 
 

2. Provide a holistic approach to education through a  
broad and balanced curriculum; 
 
 

3. Develop aspirational thinking by encouraging high expectations; 
 
 

4. Provide a happy, safe and well organised environment; 
 
 

5. Help nurture respect for all people and the world we live in; 
 
 
 

        
 
 
 
 
 
 



 

5 
 
 
 
 

�
!�
������
��������
 �

�
School details and contacts:- 
 
Spaxton Church of England School  Telephone: 01278 671409 
High Street      Fax: 01278 671853 
Spaxton      E-mail: office@spaxton.somerset.sch.uk 
Bridgwater      Website: www.spaxtonschool.co.uk 
Somerset 
TA5 1BS 
 
Headteacher:     Sally Evans – 01278 671409 
Chair of Governors:     Deborah McInerney – 01278 671846 
Vicar:       Revd. Hilary Watkins – 01278 671940 
Parent Teacher & Friends Association:  David Jones – 01278 671256 
 
 
Link Secondary School: 
 
Our link secondary school is Haygrove School in Bridgwater.  We have a close working 
relationship and a well established and successful pattern of liaison for our Year 6 pupils. 
 
 
Local Education Authority Details: 
 
County Education Officer 
Department for Lifelong Learning 
Somerset County Council 
County Hall 
Taunton 
Somerset 
TA1 4DY 
 
Tel: 01823 355455 
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TEACHING STAFF 
 
Headteacher (SENCO)     Mrs Sally Evans 
Assistant Headteacher (Year 5 & 6)   Mrs Vivienne Hamilton 
Teacher (Year 2, 3 & 4)      Mr Alex Thomas 
Teacher (Reception & Year 1)    Mrs Sandra Schwieso 
Teacher / ICT Technician     Mr Chris Chaffey 
 
 
 
 
 
SUPPORT STAFF 
 
Office Manager      Mrs Angela Barber 
Higher Level Teaching Assistant    Mrs Lynda Russell 
Classroom Assistant     Mrs Gill Andrews 
Classroom Assistant     Mrs Sally Llewellyn 
Classroom Assistant     Mrs Julie Salter 
Extended School Manager     Mrs Julie Salter 
After School Club Assistant    Miss Lisa Williams 
After School Club Assistant    Mrs Emma Shirley 
After School Club Assistant    Mrs Clare Jones 
After School Club Assistant    Mrs Debbie Ison 
Lunchtime Supervisor     Mrs Dollar Cornish 
Lunchtime Supervisor     Mrs Lorna Stark 
Lunchtime Supervisor     Mr Ed Salter 
Caretaker/Cleaner      Mrs Shirley Date 
Cleaner       Mr Ed Salter 
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Governors are like a board of directors and have a general responsibility for seeing that 
the school is run effectively.  They work in partnership with the Headteacher and 
determine the aims and objectives of the school.  They have various duties which include 
overseeing the curriculum, managing the school budget, welfare of staff and pupils and 
equal opportunities. 
 
Meetings are held at least once a term to consider all aspects of school development and 
continual improvement.  The Head provides a written report about the school each term 
concerning most day to day affairs as well as specific and general issues. 
 
 
GOVERNORS 
 
Headteacher Governor    Mrs Sally Evans 
Teacher Governor     Vacancy 
Support Staff Governor    Mrs Clare Jones 
Parent Governors     Miss Nina Hughes (Vice Chair) 
       Mrs Deborah McInerney (Chair) 
       Ms Tracy Mercer 
       Mr Jerome Timbrell 
       Mrs Helun Griffiths 
Foundation Governor (PCC)   Vacancy 
Foundation Governor (Vicar)   Revd Hilary Watkins 
Parish Council Governor    Mr Vernon Hughes 
LEA Governors     Mrs Rosie Lockley 
       Dr Josh Schwieso  
Community Governor    Mrs Judi Adcock 
Clerk to the Governors    Mrs Angela Barber 
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GROUPING FOR LEARNING 
 
One of the aspects of the school we value very highly is the sense of community and the 
role we play within the community.  A part of this is derived from our relatively modest 
size, having only three classes; an advantage of this is the “family” atmosphere we create 
at the school.  As a primary school we cover the Foundation Stage (our Reception pupils) 
and pupils at both Key Stages 1 and 2.  Due to pupil numbers fluctuating each year, this 
means that all of the classes will be made up of pupils across a range of year groups and 
one class will generally involve pupils from across both Key Stages 1 and 2.  Great care is 
taken by all staff to manage the issues of delivering a curriculum appropriate to all pupils 
in any class group.  We are proud of our pupils’ achievements at Spaxton School and 
believe that the results endorse the care taken to deliver an appropriate learning 
experience to all youngsters. 
 
 
CLASS TEACHERS 
 
Class teachers will have responsibility for teaching all aspects of the curriculum to their 
classes.  For reasons of subject specialisation and non-contact time, children will have 
contact with other teachers.  Class teachers will teach in a variety of styles, reflecting the 
abilities, attainment, aptitudes and interests of the children.  The variety of teaching styles 
and the organisation of the class for class, group or individual teaching groups will reflect 
what is felt appropriate to facilitate pupil learning at any given time or context. 
 
 
CLASSROOM ASSISTANTS 
 
Classroom Assistants have a very important role in the school.  Their primary function is to 
support and promote the learning of the children in the school and the class teachers 
direct them through a variety of activities with this end in mind.  Assistants will spend most 
of their time working with small groups or individual children and will keep the teacher 
informed of the progress being made or of any issues that may arise.  We are also 
fortunate to have a Higher Level Teaching Assistant who is able to take on additional 
learning responsibilities within the classroom. 
 
 
SUBJECT LEADERS 
 
In addition to their considerable classroom responsibilities, the Headteacher has 
negotiated areas of the curriculum responsibility for each member of the teaching staff.  
This involves teachers developing a particular expertise in the specified area(s) and 
leading whole school development and monitoring activities. 
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MANAGEMENT ROLES 
 
Management roles exist within the school, which define additional responsibilities for some 
teachers.  These currently include the Headteacher, Mrs Evans and the Assistant 
Headteacher, Mrs Hamilton as Special Educational Needs Coordinator (SENCO). 
 
 
THE CONTENT & ORGANISATION OF THE CURRICULUM 
 
The curriculum to which each child is entitled has been laid down by the Government’s 
Qualifications and Curriculum Authority (QCA) and is referred to as the National 
Curriculum.  The basic requirements under the National Curriculum include Religious 
Education, three “core” subjects – English, Mathematics and Science and six “foundation 
subjects” – Art, History, Geography, Music, Physical Education and Technology. 
 
In addition to the subjects specified in the National Curriculum, the school curriculum also 
addresses cross-curricular issues such as Personal and Social Education, Health 
Education, Equal Opportunities, Multicultural Education and for Key Stage 2 Modern 
Foreign Language.  The manner in which the curriculum as a whole is delivered will reflect 
the needs of each individual child and so the organisation of teaching groups is flexible.  
Comprehensive policy statements and schemes of work may be viewed at the school.  We 
follow an ongoing programme of curriculum review and development and monitor the 
quality of teaching and learning. 
 
Literacy and Numeracy have daily timetabled sessions.  Although the requirements for the 
foundation subjects are less specific we aim to continue to provide a rich, broad and 
balanced curriculum throughout the school.  
 
It is important to note that the requirements of the National Curriculum do not apply to 
children who are not of statutory school age ie. “rising fives”.  The emphasis in the 
teaching of reception children will be on preparing these children for their later years in 
school.  These children follow the foundation curriculum early learning goals. 
 
Parents are welcome to speak to teachers at any time about the progress of their child in 
respect of the National Curriculum attainment targets.  There are specific times set aside 
each term for parents evenings but parents are welcome at any time. 
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LITERACY 
 
Through both the literacy hour and other curriculum areas a great deal of attention is paid 
to communication skills – those of listening, talking, reading and writing.  We have a 
number of basic reading schemes through which each child progresses according to 
needs and preference.  Linked to the scheme at all stages are books at similar levels of 
difficulty.  Reading is supplemented with phonic work and we actively encourage reading 
for enjoyment and understanding.  We have a selection of fiction and non-fiction books 
within the school library for the children to borrow.   
 
Handwriting receives regular practice.  We use a cursive style of writing, introduced in 
Class 1.  Accurate use of standard English is encouraged with punctuation, grammar and 
spelling taught alongside writing.  The breadth of writing tasks increases as the children 
become more competent and can lead to records of experiments, other types of factual 
accounts, reports, plays, descriptions, instructions, letters, reviews and persuasive prose.  
Regular discussion in groups and as a class helps to foster children’s oral skills as does 
drama and participation in Assemblies. 
 
 
NUMERACY 
 
The children take part in a daily dedicated numeracy session but they are encouraged to 
use these skills as necessary throughout their work in school.  It is our aim that not only 
should the children have a basic knowledge of the four rules of number – addition, 
subtraction, multiplication and division – and have a working knowledge of tables, but they 
should also be able to apply these to practical and other problem solving activities. 
 
Estimating and measuring lengths and weights is an important part of the maths 
curriculum as is an understanding of time, an ability to read charts and graphs and a 
knowledge of flat and solid shapes.  Much of this work can be complemented by you at 
home in regular activities such as cooking, shopping and DIY. 
 
As far as possible we try to relate mathematical ideas to practical situations and we 
encourage children to carry out mathematical investigations. 
 
 
HISTORY, GEOGRAPHY & SCIENCE 
 
These subjects form the basis of our thematic topic work throughout the year.  The key 
skills in each area are taught progressively and the children are encouraged to develop 
enquiring minds, empathy and an awareness of their local environment. 
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INFORMATION & COMMUNICATION TECHNOLOGY (ICT) 
 
Computer technology plays a major role in each of our lives and schools have responded 
to this by offering children the opportunity to experience some of these developments, 
both as an end in itself and as a tool to assist learning in a wide range of curriculum areas. 
 
All classrooms have now been installed with Interactive Whiteboards and mini ICT suites 
are also attached to each classroom, in addition we have a bank of laptops.  This enables 
the children to have “hands on” experience in a range of computer applications including 
word processing and data handling, investigation and control and to support children’s 
problem solving, recording and expressive work. 
 
Children are taught from Reception onwards to use ICT equipment and software 
confidently and purposefully and later to assess the value of ICT in their working practice.  
Internet access is carefully controlled via the Somerset Intranet. 
 
 

                
 
 
 
 
DESIGN & TECHNOLOGY 
 
In this area of the curriculum we offer children the opportunity to make working models 
with various materials, to evaluate the effectiveness of products, to disassemble artefacts 
and to become familiar with the process of designing and evaluating their ideas.  We also 
look at how tools and machines work leading to the children being able to make more 
informed decisions when constructing their designs. 
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MUSIC 
 
Enjoyment of music through listening skills and participating is our priority.  We aim to give 
children the opportunity to experience a variety of music styles, to experiment with sound 
in musical composition, to develop a good sense of rhythm, pulse, pitch, tone and melody, 
to recognise some instruments in current use, to acquire a sense of performance and 
composition and to begin to understand common music notation.  So that all children have 
access to playing pitched instruments together, it is our policy that all children from Year 1 
up will learn the recorder (provided by school).  The school enjoys a peripatetic music 
service whose services parents can purchase for specific musical instruments. 
 
 
ART & CRAFT 
 
Drawing using different materials, painting, printing and craftwork all play their part in the 
school curriculum.  We promote careful observational work, understanding of colour 
mixing and a wide choice of appropriate materials.  Opportunities to work with clay and 3D 
materials are offered.  We aim to help children to appreciate form and beauty and to 
develop both their critical and creative skills. 
 
 
 
 
 

    
 
 
ARTSMARK 
 
In recognition of our work in the Arts, we were awarded Artsmark Silver in June 2007. 
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PHYSICAL EDUCATION 
 
The physical well-being of the children is catered for by regular activities in physical 
education including movement and dance, gymnastics, games and swimming at KS2.  We 
aim to extend the range and quality of the children’s movement, to allow opportunities for 
healthy competition and teamwork, to encourage children to strive for their personal best, 
to promote health education and above all to promote an enjoyment of physical activities.  
The youngest children have the use of scooter, tricycle and other large indoor and outdoor 
play equipment. 

   
 
 
HEALTH EDUCATION 
 
This area of the curriculum is promoted in two ways.  Firstly, hygiene and cleanliness are 
of vital importance to the health of any community and children are encouraged to be 
aware of this as they conduct themselves in school.  Secondly, drug education is a 
compulsory part of the curriculum and is naturally incorporated into work on Healthy Living 
and Looking After Ourselves at a level appropriate to the age of the children.  The school 
has introduced a “Wake & Shake” session which takes place for all children to exercise at 
the start of the day.  This has proved both successful and enjoyable by all who take part. 
 
 
HEALTHY SCHOOLS AWARD 
 
In 2006 we achieved Healthy Schools Status.   The three aims of the National Healthy 
Schools Standard are:- 
 

·  Raising pupil achievement 
·  Promoting social inclusion 
·  Reducing health inequalities 

 
Our rationale at Spaxton School is to promote the health and well-being of its pupils and 
staff through a well planned, taught curriculum in a physical and emotional environment 
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that promotes learning and healthy lifestyle choices.  We are currently involved with the 
Health Schools Plus Award. 
 
 
SEX EDUCATION 
 
The Governors have adopted a sex education policy to comply with the “Sex Education in 
Schools” 1993 Education Act.  Certain aspects are mandatory and are covered as they 
arise during Health Education topics.  Beyond this, parents are consulted beforehand for 
them to decide whether or not they wish to withdraw their children.  Parents have prime 
responsibility for sex education.  However, as a Church school we wish to promote 
relationships which are loving, understanding and healthy.  The values and ethos which 
underpin our policy are outlined in the school’s Aims and Objectives. 
 
 
 
RELIGIOUS EDUCATION 
 
The School’s Religious Education Policy has been drawn up in accordance with the LEA’s 
non-denominational Agreed Syllabus as laid down in the 1994 Education Act (revised in 
1998).  The daily Act of Collective Worship is intended to reflect our Church School status. 
 
We encourage children to think about their lives and place in the world and to give them 
an understanding of traditions, mythologies and festivals of major world religions.  The 
Vicar regularly visits the school and we use the local church for services and local visits. 
 
Parents wishing to withdraw their children from Religious Education should contact the 
Headteacher who will be happy to talk about the school’s approach to this area of the 
curriculum. 
 
We aim to communicate a sense of joy, care and community in our assemblies which 
normally include singing and a prayer.  Bible stories are used in some assemblies but 
others emphasise the school’s ethos.  Once a week we have a sharing assembly 
celebrating the children’s achievements and creativity.  Each term one of the classes is 
invited to take an assembly and parents, carers and relatives are invited to attend. 
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ADDITIONAL EDUCATIONAL NEEDS (AEN) 
 
SEN (Special Educational Needs) 
 
We recognise that at any given time some of our pupils will have educational needs that 
may not be met unless we make additional provision.  The child may need a bit of extra 
adult support, a particular learning aid or a modified curriculum.  No matter what the 
nature of these needs, whilst they are pupils at this school we do our best to ensure that 
they are given the support necessary to enable them to have access to all areas of the 
school life. 
 
Individual class teachers take responsibility for identification of children with additional 
needs in their class and there is a clearly set out procedure for the identification, 
assessment and monitoring of a child’s additional educational needs referred to as 
“School Action” and “School Action Plus”. 
 
G&T (Gifted & Talented) 
 
Children who are gifted or with exceptional talents will also be identified and appropriate 
extension work provided or specialist days may be attended.   
 
No child will be refused admission to our school because they have additional educational 
needs.  In line with LEA policy children are only disapplied from the National Curriculum in 
very exceptional circumstances. 
 
 
 
ASSESSMENT, RECORDING & REPORTING (ARR) 
 
The school has an ARR policy which provides a clear framework for the process of 
assessment, recording and reporting.  Key priorities:-  

·  to establish routines for the planning of assessments; 
·  to have established routines in order to assess pupils work and pupils at work; 
·  to monitor and record pupil progress and encourage self assessment; 
·  to build up pupil portfolios containing samples of work; 
·  to report regularly to parents through an individual termly appointment system and 

the annual written report; 
·  to give parents the opportunity to discuss their child’s report with the class teacher. 
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Parents and Teachers are partners in the children’s education and we believe in the need 
to work together to provide the best for your child.  Parents, grandparents and other 
relatives, carers and friends are encouraged into the classroom and to work in partnership 
with teachers in all areas of the curriculum. 
 
There are many ways in which we ask you to support your child’s learning.  All children 
will bring home books to share with you and most children from Year 1 have weekly 
spellings to learn.  It is helpful to comment on how your child reads each evening.  
Children have a home/school link book to record not only reading but other activities and 
concerns. 
 
Children may be asked to research other areas on occasions related to topic work and as 
children progress through the school they are expected to practise skills such as time 
telling, working with money and practising/using multiplication facts at home.  You will be 
informed of the following term’s topic so that, if you wish, you can support work in school 
with appropriate family trips and visits. 
 
As they progress through school, more formal homework will be set on a regular basis to 
prepare the children for their transition to secondary school and to introduce a routine for 
them to be familiar with the extra work at home.  Homework tasks are designed for the 
children to complete with their parents.  Please do not underestimate the value of the 
support you give. 
 
We have planned Parent Teacher & Friends Association (PTFA) meetings throughout the 
year, though concerns and progress can be discussed at any time.  In addition, we have 
termly open days and weekly newsletters which are put onto our website and includes 
information about a range of school events and any information which needs to be brought 
to your attention. 
 
In November 1998 the Government issued guidelines on homework with recommended 
time allocations and urged schools to draw up written policies to ensure that expectations 
are completely clear.  Spaxton School’s homework policy is available on request.  From 1 
September 1999 the Governing Body was required to draw up a Home/School Agreement 
in consultation with parents.  This provides a framework for partnership with parents, and 
covers; the standard of education, the ethos of the school, regular and punctual 
attendance, discipline and behaviour, homework and the information that schools and 
parents will give to one another. 
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The Friends of Spaxton Primary School and Parent Teacher Association is a charitable, 
fundraising organisation that exists to support and augment the education offered by the 
school to its pupils.  As the title says, it is made up of parents, teachers and other 
members of the local community.  The committee is made up of two types of member: 
ordinary committee members and officers.  Ordinary committee members attend the 
meetings and vote on decisions, while officers have additional specific roles such as chair, 
treasurer and secretary. 
 
Although some events are run specifically for social activities for the children, most are 
organised to generate funds.  The money pays for extra teaching aids (books, software, 
computers) and general equipment for use throughout the school (sports equipment, play 
area, shelving).  This enhances the school environment, increases the educational and 
social opportunities for the children and makes the central funding go that little bit further. 
 
Over the last few academic years the PTFA has arranged a number of events, including a 
moveable feast, Christmas and Easter Bingo, Christmas Fair, Spring Ball, school discos, 
cake stalls and sponsored swim.   
 
So what does the money get spent on?  Once they have paid an annual subscription to 
the National Confederation of Parent Teacher Associations, the committee members 
decide what they are able to fund, and the children make their suggestions through the 
school council.   
 
If you are interested in becoming a committee member or officer please come along and 
support us in supporting your children! 
 

�
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This is a very important time for you and your child.  We want to do our utmost to make 
you feel at ease so that your child will feel happy and excited at the prospect of coming to 
school.  As part of the induction process, during the Summer Term we hold a meeting for 
prospective parents.  Prospective reception children and their parents and carers are 
given the opportunity to visit school on several occasions before the start of term in 
September.  New parents are also given the opportunity of a home visit by the class 
teacher. 
 
By law, your child must start school the term after their fifth birthday.  However, in 
Somerset, children can start school in September when their fifth birthday falls between 1st 
September and 31st August of that school year. 
 
 
HOW IS IT DECIDED IF YOUR CHILD CAN BE OFFERED A PLACE? 
 
The school policy regarding admissions follows the guidelines as laid down by the Local 
Education Authority (LEA) and children usually start part time for the first few weeks 
before moving to full time attendance.  We will discuss with you how your child is 
progressing and, if necessary, try to respond to any particular needs. 
 
The LEA is the admission authority for this school and places are allocated in accordance 
with their published arrangements.  A copy of these arrangements can be obtained by 
ringing Parentline on 0845 6045555.  All calls are charged at local rates. 
 
 
YOUR CHILD’S NEXT SCHOOL 
 
In the Autumn before a child is due to move to Secondary School, the Local Education 
Authority will send to parents particulars of all schools available.  The Headteacher can, 
on request, provide information about these Secondary Schools and all the schools 
organise parent information evenings during this Autumn Term.  During the Spring and 
Summer Terms staff and pupils from the children’s chosen school visit our leavers to 
discuss the transfer.  During the Summer Term those children due to transfer are invited 
to spend at least one day at their school and a parents’ evening is organised.  Whichever 
school you choose for your child equally supportive arrangements are made, so that the 
transfer can be as smooth as possible. 
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We are concerned not only for your child’s educational progress, but also for their 
personal and social development.  We aim to create an atmosphere in which children and 
adults will be safe, confident and happy. 
 
SCHOOL RULES 
 
Our school rules are few but have been formulated with the children and are displayed 
around the school and grounds for all to refer to:- 
 

·  Be kind and caring to each other 
 
·  Listen hard and always try our best 

 
·  Be polite and remember to say please 

 
·  Look after everything in our school and grounds 

 
·  Try to keep healthy and be responsible 

 
Should any problem with behaviour arise, parents are totally involved from the start and 
we hope that parents will help to keep us aware of any difficulties that may affect their 
child in school. 
 
Please let us know of any upset that may have occurred at school so that together we can 
decide if any or what action would be appropriate. 
 
The Home/School Agreement, referred to on page 16 and signed by each parent and 
Year 1 child, outlines the vital role that parents have in influencing pupil attitude and 
behaviour and the need for us to work together to maintain good behaviour and discipline 
in school. 
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SCHOOL TIMES 
 
Key Stage 1     Key Stage 2 
9.00am – 12.00 noon   9.00am – 12.10 pm 
1.00pm – 3.15pm    1.00pm – 3.15pm 
 
 
ARRIVAL 
 
No children should arrive at school before 8.45am, unless attending Breakfast Club or 
carried on transport provided by the County, and on arrival they should go directly to their 
classrooms.  Only school transport may park on the zig-zag lines in front of the school, so 
that children have a clear view to cross the road.  We recommend that parents and carers 
use the village hall car park as a stopping point, making the area immediately outside of 
the school less hazardous to the children. 
 
 
TRANSPORT 
 
Free transport is provided for all children who live more than three miles from the school if 
living within the school’s designated catchment area.  Free transport is provided for 
children under the age of eight who live more than two miles from the school.  Transport is 
sometimes granted on medical grounds or for children with a Statement of Additional 
Education Needs.  Information can be obtained from the school. 
 
If there is any occasion when your child is not going to return home on the school 
transport or is being collected by someone different please telephone or send a written 
message. 
 
 
CYCLING 
 
It is recommended by R.O.S.P.A. that children under the age of nine should not be on the 
road unsupervised.  We endorse this recommendation, particularly given the busy traffic 
around the school at dropping off and picking up times, and ask that parents ensure 
bicycles are roadworthy and that their children ALWAYS wear a cycle helmet if riding to 
school.  Bicycles are left at their owner’s risk and must be wheeled in and out of the 
school gate.   
 
 
 
 
 
 



 

21 
 
 
 
 

 
COLLECTING CHILDREN 
 
When collecting your child please come into the playground or entrance area and wait.  
Please let us know if someone unknown to us is collecting your child.  Children from Class 
1 should be collected from the classroom.  If for any reason you are delayed children are 
asked to wait in the entrance area.  If children are not collected by 3.30pm they will be 
taken to the After School Club which is held in the school hall after each day.  If you wish 
your child to use this facility further details are available from school. 
 
 
SCHOOL UNIFORM 
 
Although not compulsory we encourage the adoption of school uniform.  Our school colour 
is royal blue and the school organise the bulk purchase of school sweatshirts, polo and t-
shirts, fleece jackets, waterproof jackets, PE bags, book bags, sun hats and winter hats.  
These items are all very popular.  School uniform order forms are available from the 
school office.  It is essential to name everything that your child might take off as well as 
school bags, PE kit, swimming kit etc. 
 
 
VALUABLES 
 
Children should not normally bring money, wear or bring jewellery to school.  We strongly 
advise children to leave personal items, toys, games etc at home as we cannot guarantee 
their safe keeping and they often cause disagreements amongst the children.  Exceptions 
are made if a child has just had a birthday or if items are related to ongoing school work.  
If older children are keen to wear a watch please ensure that it is named and that alarms 
are not set to disturb others.   If ears are already pierced small studs are recommended 
rather than sleepers for safety reasons. 
 
 
CLUBS & ACTIVITIES 
 
During the year the following after school activities are usually available for the children 
depending on the time of year and the availability of support:-  Recorders & Percussion, 
Instrument Tuition including violin, guitar and piano, Netball, Football, Cricket, 
Gymnastics, Hockey, Basketball, Country Dancing, Keep Fit, Computers and Art.  These 
are run voluntarily by teachers and parents are usually available for Year 2 and above. 
 
 
WRAP AROUND CARE 
 
Led by our Extended Schools Manager, Julie Salter, the school provides a Breakfast Club 
from 8.00am to 8.45am and an After School Club from 3.15pm to 6.15pm daily. 
 
Charges: Breakfast Club £2.50 
  Early drop off (8.30am) £1.00 
 
  After School Club £3.00 per hour (reduction for 2 or more children) 
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MEALS 
 
All children have the option of ordering a hot meal from a variety of menus. 4 Forks 
Catering, our award winning school caterers, provide a healthy meal using locally sourced 
produce at a cost of £2.60 per day.  Menus are sent out termly to be completed and 
returned with payment directly to 4 Forks Catering.    
 
Alternatively, children can bring their own packed lunch and eat it with the other children.  
KS1 children eat in the school hall, KS2 children eat at the village hall.  (Parents who are 
on Income Support, Income Based Job Seekers Allowance are entitled to a free meal and 
need to see Angela Barber in the school office).  Water is provided at lunchtimes and is 
available from the drinking fountain at all times. 
 
The children are welcome to bring a healthy snack and their own water bottle to have 
during morning break.  Please name the water bottles.  We would rather children did not 
bring sweets to school. 
 
 
 
MEDICAL CHECKS 
 
The medical examination of your child will be arranged by your General Practitioner.  All 
children’s teeth are inspected regularly by the School Dentist, hearing and visual tests are 
held regularly.  You will always be informed if your child is due for any checks. 
 
 
FIRST AID & EMERGENCIES 
 
Basic first aid is available in each classroom and the disabled toilet.  In case of a more 
serious accident all parents are asked to provide emergency contact numbers to enable 
them to be contacted as soon as possible and medical attention sought. 
 
Children should not bring medicines to school.  If your child needs to take medication in 
school it must be handed to your child’s teacher and a permission form completed. 
 
Should bad weather or some other emergency occur you will be notified accordingly – 
usually broadcast on local radio station. 
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AVAILABILITY OF INFORMATION 
 
Our main way of communicating with parents/carers is by weekly newsletter. A copy is 
given to each family and uploaded on to our website.  Copies are also available from the 
school office.  Minutes of PTFA and Governors meetings are also on display inside the 
office entrance.  Please check regularly.  DfES regulations require the school to make 
certain items of information available at the school to parents and the public.  The school 
holds information on the following:- 
 

·  The LEA’s statement of curriculum policy and the Governing Body’s statement of 
curriculum aims. 

·  Any Statutory Instruments (including those for national curriculum subjects), 
circulars and administrative memoranda relating to powers and duties under the 
“curriculum” section of the Education Reform Act. 

·  Any published HMI Reports which refer explicitly to the school. 
·  Any schemes of work currently used by teachers in the school. 
·  Any syllabuses followed, including those for public examinations. 
·  A full copy of the arrangements for the consideration of complaints about the school 

curriculum made by the LEA. 
·  The LEA’s agreed syllabus for Religious Education. 
·  In the case of voluntary schools a copy of that part of the Trust Deed which deals 

with the provision of R.E. and any other written statement dealing with Religious 
Education, including any syllabus in use in the school. 

·  The school also holds copies of the prospectus and of the Governing Body’s 
Annual Report to Parents, which are available free to parents, on request, at the 
school. 

 
Spaxton School holds a great deal of information, much of which is confidential.  This may 
be information about our pupils, our pupils’ parents or guardians, our governors, our 
teachers and other members of staff.  If we hold information about you, we wish to assure 
you that we are processing the information fairly and lawfully and that we will inform you of 
the purposes for which we require the information when you supply it to us. 
 
 
SAFEGUARDING CHILDREN 
 
The Headteacher makes sure that the Child Protection policies and practices that have 
been agreed with the Governing Body are put into place and used.  The school has a 
designated person for child protection, Mrs Evans, who ensures that any pupil, member of 
staff or volunteer knows who to talk with in the school, if they have concerns about the 
welfare of a child.  They help to promote an open environment within the school where 
staff can share concerns and work together with other agencies if necessary, to help 
resolve the matter. 
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ABSENCE 
 
If your child is absent the school should be notified by 9.15am.  Similarly, please let us 
know if your child will be arriving late or leaving early and remember to sign in and out.  
Holidays taken during term time require authorisation and this is not an automatic right.  
Permission must be applied for in advance and must be for the purpose of an annual 
holiday that cannot be taken during the school holidays.  Authorisation cannot be given for 
long weekends or other social occasions.  Other absences will not be authorised unless 
they are for medical, educational or compassionate reasons. 
 
 
AUTHORISED & UNAUTHORISED ABSENCE 2008/09 
 
Number of pupils of compulsory school age on roll:  65  
 
 Number of Pupils % of pupils % sessions 
Number of authorised 
absence 

64 98.5 6.0 

Number of 
unauthorised 
absences 

28 43.1 1.2 

 
 
SCHOOL CHARGING POLICY 
 
The Education Reform Act 1988 introduced regulations on charging for school activities 
and states the objectives of a schools charging policy should be as follows:- 
 

a. To continue the right of free school education; 
b. To establish that activities taking place wholly or mainly during normal teaching 

time to be available to all pupils regardless of their parents’ ability or willingness 
to pay; 

c. To emphasise that there is no requirement to charge but to give schools the 
discretion to charge for optional extras wholly or mainly out of school hours; 

d. To invite voluntary contributions in support of any activity arranged by the 
school. 

 
When may charges be made? 
 
The basic principle behind the Act is that Education provided wholly or mainly during 
school hours should be free of charge.  There are three possible exceptions to this rule:- 

a. Parents may be charged for ingredients or materials in practical subjects if they 
have indicated that they wish to keep the finished product; 

b. Parents may be charged for individual instrumental music tuition (unless it is 
part of a prescribed examination or the National Curriculum); 

c. Parents may be charged for board and lodgings as part of a residential activity 
(inside or outside school hours). 
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In these three cases mentioned above we may make a direct charge or levy on the 
parents. 
Voluntary contributions may come about in three ways: 
 

a. By inviting specific contributions for each particular activity as it takes place; 
b. By inviting a general contribution for a range of activities notified to parents at 

the beginning of each term or year; 
c. By receiving contributions from the PTFA on an annual basis and using these to 

subsidise activities. 
 
If we invite contribution in the first two categories we will notify parents before the activity 
takes place and that the contribution is voluntary and that there is no legal obligation to 
pay. 
 
 
COMPLAINTS 
 
By law (Education Act 1988) every Local Education Authority must have a set procedure 
by which parents can make a formal complaint about a school or the Local Education 
Authority.  Below are some notes about the procedure. 
 
Please see below if you have a complaint about the school either in general or particularly 
to do with the following:- 
 

a. The provision of a curriculum, including religious education and worship, which 
meets the general requirements of the Act in sections 1 and 2 (see elsewhere 
for details of what we should be teaching); 

 
b. The implementation of the national curriculum and compliance with Orders and 

Regulations made about its requirements and exceptions to its provision 
(section 4, 10 & 17); 

 
c. Provision of religious education and worship as required by the Act and other 

enactments (sections 6-10 &12); 
 
d. The need to act reasonably in deciding whether or not to be associated with 

application for exemption from all or part of the National Curriculum in order to 
carry out development work (section16); 

 
e. In the case of a governing body, consideration of appeals by parents about 

temporary withdrawal of pupils from part or all of the provisions of the National 
Curriculum (section 19); 

 
f. Operation of charging policies in relation to the curriculum (section 10a); 
 
g. Compliance with regulations about the provision of information (section 22); 

 
h. Compliance with any other enactments relating to the curriculum. 
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WHAT TO DO 
 
We hope that any complaint parents may have can be resolved by the school.  Therefore 
any complaints, in the first instance, should normally be made to the Headteacher.  It is 
hoped that in most cases complaints will be dealt with at this informal level.  However, if 
attempts to solve complaints at a local level fail, there is an agreed LEA complaints 
procedure that should be followed. 
 
If the complaint cannot be resolved at this local level (ie. with the Headteacher) the parent 
should submit his/her complaint in writing to the Clerk to the Governors, who will 
acknowledge receipt of the complaint and inform the LEA that a complaint has been 
received.  If the matter cannot be resolved by the Governing Body the complaint can be 
referred in writing to the Local Education Authority who will arrange for an investigation to 
take place. 
 
We hope that any complaints can be resolved by the parent concerned discussing the 
matter with an appropriate member of staff and urge you to approach any member of staff 
or the Headteacher, as soon as possible, if you have a concern.  If you require any further 
information on the Complaints Procedure, full details are available on request from the 
school office. 
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In the case of small schools, percentage figures should always be treated with caution as 
one or two pupils can make a significant difference in percentage terms. 
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There are also 5 inset days, date to be advised.  
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